September 18, 2024

President Satish K. Tripathi
501 Capen Hall
North Campus

Dear President Tripathi:
I request your approval for providing a salary increase greater than 10% for Click or tap here to enter text. in the position of Click or tap here to enter text., line number Click or tap here to enter text. in the department of Click or tap here to enter text.. 
We are requesting an increase in the amount of Click or tap here to enter text. which is an increase of Click or tap here to enter text. % of their current base annual salary of Click or tap here to enter text., effective Click or tap to enter a date..
Insert the reason for the salary increase. Do not list in-house title
Thank you for your consideration in this matter. Attached is a market analysis of this increase for your consideration. Please let me know if you need additional information or documentation to support this request.
Sincerely,
Click or tap here to enter text.
Click or tap here to enter text.


Approved:  _________________________________________	__________________				Click or tap here to enter text.		Date
Click or tap here to enter text.




Approved:  _________________________________________	__________________				Satish K. Tripathi				Date
President
